OTHFF

THE ORGANIZATION FOR TECHNICAL SKILL
SSESSMENT OF FOREIGN WORKERS IN FOOD INDUSTRY

HUONG DAN DPANG KY MYPAGE

Ky thi kiém tra ky ning lay chirng chi K§ ning dic biét so 1
Nganh dich vu iin udng va Nganh sin xuat thwec pham va dé udng
Ky thi tai Nhat Ban

Ké tir thang 12/2019, dé dugc tham gia ky thi kiém tra k§ ning dic biét sé 1 trong nganh dich vu dn ubng va

nganh san xuét thyc phdm va db udng, thi sinh can phai ding ky MyPage.

Viée ding ky MyPage chi c6 thé thuc hién duoc qua Internet.
Ban “Hudng dan ding ky MyPage” ndy trinh bay phuong thic va trinh tu ding ky MyPage.

Ngoai ra, viéc ding ky MyPage phai qua xét duyét.  Viéc xét duyét s& mat thoi gian.
Hay doc k¥ ban hudng dan nay va ding ky MyPage sém, trude thoi gian diang ky du thi.

Nhing ngudi da hoan tat dang ky MyPage c6 thé ding ky tham duy ky thi.

Chung t6i s& thong béo trén trang chu vé ngay dang ky du thi. Hay dang ky du thi khi di dén thoi gian dang
ky du thi.

Hay kiém tra phuong thirc dang ky du thi trong ban “Hudng dan dang ky du thi” riéng.

Ngay cap nhat méi nhat: 1/4/2022

Hay goi dién thoai cho s6 dién thoai dudi day néu ban khong hiéu.

Co quan d4nh gia k§ ning ngudi nudc ngoai nganh thyc pham (OTAFF)
Vin phong quan 1y Ky thi kiém tra k§ ning 1ay chtmg chi K§ ning dic biét s6 1
Nganh dich vy n uéng/Nganh san xuat thyc pham va d6 udng

03-6261-4949 (9:00 dén 12:00; 13:00 dén 17:00 cc ngay trong tuan)

*Nghi ngoai gio 1am viéc, thir bay, chu nhat, ngay 18 va tét dwong lich)




1. Lam thu tuc dang ky MyPage tam thoi

D Bam nut "8 EFRE | SHEEAIEER" mau da cam trén trang chu cia OTAFF.
, - . - LAZTESAL N , , . )
Bam nut "ENERER < A R— DR EEX" nam ¢ phia trén cla trang.

[Man hinh may tinh ca nhan]

OTAFF -sumzmisassssmns OTAFFIOUT  ARERW  sHuabt TS MEET £ -

£{TOEDILINA

¢ 240 Lith 3Tw [
HERRRRL 27 Bn BARE #BoFR BHLAbE

ELT ,;'5é'u')i%<’th‘_LU/.
REREL SR ER

ARE L RERRIEROER BRGERER

7 [Unikit BLot] 20015108238, UECRRERTRRTIAA

2 BEEN (CRAZCHV) AHBEE (KEA) KK (3) TRE (Lola) LEIETIA (DL) B 2H0%7Yy
7LT, AB (BLkI) EEB (hCRA) LTCHEY,

0200728 AREBSURRHAMER HERNISRENERS BARRIETAFEINF 9 LARRET v 7LELE. 228

7Y 97 LTCHESY,
& /

[Man hinh dién thoai di dong]

OTAFF
OTAFF — WEBRS

— B EEANEARRER KT

BREAERR




@BAam nut dia chi E-mail va bAm nat “3%{59 5.
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Dia chi E-mai nay s¢€ 1a ID dung
dé ding nhap sau khi da hoan tat
dang ky MyPage do do khong
thé dang ky MyPage cho nhiéu
nguoi véi cung mot dia chi E-

mail.

@ Bam nut “5%1E9 % s& md ra man hinh nhu ¢ dudi day.

Luwu y: tai giai doan nay, viéc dang ky van chua hoan tat.
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2. Nhin E-mail vé ding ky MyPage tam thoi do OTAFF giri dén
Mot E-mail ding dé dang ky tam thoi MyPage voi ndi dung nhu & dudi ddy s& duoc giri dén dia chi E-mail

d3 nhap. Hay bam vao URL ghi trong E-mail ndy dé mé mau diang ky MyPage.

Luwu y: trong cac truong hop (D hay @ dudi day, hiy dang ky tam thoi lai mot 1an nira.

(D Khi E-mail khong dén trong vong 1 giod @ Khi trén 24 gio di troi qua sau khi E-mail t6i.
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TEL 03-6261-4949 (A0 9:00~12:00 13:00~17:00)
E-mail tokutei@otaff.orjp

URL https://ctaff.or.jp/
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Nhimng luu ¥ nay sé& ludn duoc hién thi khi

dang ky moi.
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3. Nhip cac thong tin cin thiét dé diang ky

Hay nhap thong tin vao tit ca cac muc
Luwu y: C6 quy dinh nhét dinh cho cac muc nhap dir liéu. Quy dinh nay dugc ghi tai ting muc.
Hay kiém tra k¥ lai quy dinh nhép thong tin.

Cac muc tir Al dén A3 (X4c nhén diéu kién du thi)
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Di chuyén con trd vao trong khung nay va bAm dé hién thi lich. Hiy chon ngay

thang nam sinh cta ban than tu lich theo thr tu ndm, thdng va ngay. Pay la

thong tin rat quan trong do d6 hiy cin than dé khong bj nham.
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Trong truong hop tén nudc minh khong
ca aéu OB oni c6 trong céc lya chon, hay lién hé voi
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D1, E1~ E4 (Gidy chirng minh nhan thin)

Day khong phai 13 s6 thé luu tr hay Visa
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Nhat Ban. Hay nhap s6 ho chiéu!
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Hay ding ky s6 dién thoai co thé lién
~. lac duoc 6 Nhat Ban.

T, Trudng hop dang sinh song & ngoai

\ Nhat Ban hay chon muyc “H KE4}.




[Muc F3 Anh chup mit]
Hay dang ky anh chup bang mot trong hai phuong phap dudi day: | < 7 1ILOER hoac

LFLA
FEE&#EZD2AWTS

Luwu y: hiy chup anh sau khi dd doc k§ quy dinh vé anh chup.
Anh chup khong tuan thi quy dinh s& bi tra lai.

BAm chudt vao ’ F7AILDER | 55 két ndi vé6i folder trong dién thoai di dong hay may tinh c4 nhan.

Hay lwa chon anh di chup trudce va kiém tra xem c6 anh nhé hién thi bén canh l 7 AILOER ] (chi véi

dién thoai di dong) hay tén file c6 dugc hién thj hay khong.
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S ERSCAVTE g khoi dong may anh, cho phép nguoi dang ky chup anh.

Bim chuot vao
Hay chup anh theo quy trinh cac buée tir @ dén @ nhu & dudi day.
*Truong hop man hinh méay dnh khong dugc hién thi, hay sir dung thanh cudn dé cudén xudng dudi.

C6 kha nang man hinh méay anh duoc hién thi & phia dudi.
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@ Anh d3 chup s& duogc hién thi. Trong truong hop sir dung anh nay, hily bAm chudt vao nut "Z @ L
» LAZEDHNI", con trong trudng hop mudn chup lai anh, hiy bAm vaonat"£ 5 1 & &2 %
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! Luu y ! Khong thé sir dung chirc ning nay trén Internet Explorer.

Néu bam chudt vaonit "Z D L+ L A/ Z DA 5", anh s& khong dugc hién thi ma dong chit "* & D %

WLEBEEZDHMWNET, " voi mau do sé duoc hién thi. Hay tiép tuc vi didu nay c6 nghia la anh

da dugc dang ky binh thuong.
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Céc muc tir G1 dén G5 (Thong tin nguoi hd tro)
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hoac khong c6 ngudi hd tro hiy chon “ULNUNYZ” va

chuyén sang cac muc tir H1 dén H6 tiép theo.
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bia chi E-mail nhap vao day phai khac voi
dia chi E-mail ¢ B1.




hksly HEX

N G3 U — FE Y EoRb

AL

2l G4 HAF—FEYEDTY
H+
M| OAEEAFTAFTAALTLEE D,
fmAkSLe
G5 4 — B % H
ThAhiRAZS

i)
E‘-w
B
Jio

Céc muc tir J1 dén J2 (Thiam do y kién)

Vui 1ong tra 101 cac cau hoi tham do y kién dé gitp chiing t6i van hanh ky thi t6t hon trong tuong lai.

Phén tra 10 cac cau hoi tham do ¥ kién 13 tuy ¥.
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Muc K (Vé viéc xir Iy thong tin ca nhan)

Hay doc ki huéng dan va lya chon mot trong hai muc "fA&E L £ 9" hoic "BIE L T A"

ZLAL:32Y & o

K{BAR#ROIMY & VIOV T
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Dé ding ky MyPage can phai chap thuan quy dinh vé viéc xtr Iy thong tin ¢4 nhén.
e s < Néu chon “FE&E L £ A” va bam vao nat “FESREE ~”, dong chit “< A R —

CEHETDHICIE, BABRORYFEWZOWTRAERT IBELAHY F
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Néu mudn ding ky phai bAm chudt vao “OK” dé quay tré lai muc “K & A IER
DEY KM= DT vachon “BEIE LFE I




4. Bam nuat “Sang man hinh xac nhan” va xac nhan noi dung da nhap

Sau khi d két thiic nhap thong tin vio mau dang ky, hay bdm chudt vao

(1) Chinh sira cac muc chwa nhip theo ding quy dinh vé nhap thong tin

Trong truong hop noi dung nhap thong tin khéng dung quy dinh, ké ca khi bAm chudt vao

thi cling khong chuyén sang dwgc man hinh tiép theo va 1y do 16i s& dugc hién thi bang chit mau do.

Trudng hop chua nhap theo diing quy dinh hay chinh stra thong tin ciia muc d6 theo ding quy dinh vé nhap

thong tin cho muc do.

(2) Xac nhan ndi dung da nhap xem c6 chinh xac hay khong

Néu da nhap theo ding quy dinh man hinh “ A IR B DHESR” s& dugc hién thi.

Cwdne<hrntd H<ZhA
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L ET- 14 AN LS
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Hay kiém tra k¥ ndi dung da nhap. Néu khong co6 sai sét, hay bam vao Vo asdd | O phia dudi

cua trang.

Trong trudng hop ndi dung thong tin di nhap co sai sot, hiy bam vao dé chinh sta

cho sai sot.

Dac bi¢t phai kiém tra k¥ cac muc Ho tén, Ngay thang nam sinh, Gidi tinh,
Qudc tich xem d3 nhép chinh xac hay chua.

Khéng thé chinh stra sau khi d3 ddng ky du thi!




5. Pong trinh duyét sau khi di xac nhan c6 hién thi man hinh “2 £ X—

ERBAAERIIATELLE

Sau khi viéc ding ky MyPage hoan tit, E-mail véititu dé"&E < TOWED S LIFA IAR—TSDES
A< % 5+ E L1z (OTAFF) sé duoc giri t6i trong vong 1 gio.

Trong truong hop E-mail nay khong té1, hdy goi dién cho OTAFF trong vong 24 gio.

OTAFF: 03-6261-4949 (ngay thuong, 9:00~12:00, 13:00~17:00)

* Luu y: Truong hop déng trinh duyét trwéc khi ¢6 hién thi man hinh nhw dwéi diy sé vin ¢ tinh trang

chua hoan tit ding ky. Nhit thiét phai xac nhan hién thi trwéc khi déng trinh duyét.
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Viéc dang kv MyPage phai qua xét duyét.

Qua trinh xét duyét s&é mat khoang 5 ngay lam viéc ké tir khi E-mail xac nhan ndi dung ding ky
duoc gui toi.
Vao khoang 1 thang trude ngay dang ky du thi, cong viéc xét duyét dang ky MyPage sé dung lai.
Nhitng ngudi da xac dinh thoi diém mudn duy thi hiy ding ky som MyPage.

Nguoi chua ding ky xong MyPage s€ khong thé dang kv du thi.




6. Xac nhian E-mail dwogc giri dén trong vong 5 ngay lam viéc ké tir khi lam

thu tuc dang ky Mypage

Noi dung dang ky MyPage sé do OTAFF xét duyét.

Khi qua trinh xét duyét két thuc, E-mail véitisudé "D [ Lw 5L 5] ST EDS LITA w4~
— L&3EFES ~AZSD B [OTAFF]] "hoic"@ EKTWEDS LITA <A R
—2on ES5ALH hAY LS LELE [OTAFF]] " sé duge gui téi dia chi E-mail da ding ky.

Hay kiém tra E-mail thudng xuyén.

Trudng hop nhin dwoc E-mail véi tiéu d& (D hay ldp lai viée chinh sira cho dén khi nhan dwoc E-mail voi

titu d& @.

@ Titu @&: [Lw5&£5)] EXTVEDS LHFA IAR=VLES5ES ~ATS0BRAL
[OTAFF]

Nhing nguoi nhan dugce E-mail véi tiéu dé nay can phai chinh sira lai ndi dung thong tin dang ky vi noi dung
thong tin da ding ky co sai sét (Vi du vé sai sot: s6 ho chiéu sai, anh chup khong ding voi quy dinh v.v.).

Hay chinh sura theo quy trinh cac budc tir 1~4.

1. Bang nhap vao MyPage
Bam vao URL ghi trong E-mail, nhap dia chi E-mail (ID) va mat khau (PASS) sau d6 bAm nut “0 7' A >~

Hay nhap dia chi E-mail (ID) da st

ID B dung khi lam thu tuc dang ky tam thoi
va mat khau (PASS) trong vong tir 10
7 tur dén 30 ky tu bang chit hodc s6 da
PASS . \ ky tu dén 30 ky tu bang chir hodc so da

cai dat khi dang ky tam thoi.

L o
NKRT—FEENEABIBES

HAFEL iz
o1t BhBAHECES

T

]

% Khi khong thé login dwoc

- Khi d3 quén mat khau e

-

C6 thé ding ky mat khau méi te A7 —FETNIETIEZ 55 1im phia dudi nat Login.

Hay bam vao d6 va thiét 1ap lai mat khau theo huéng dan trén man hinh.
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- Khi khéng thé login duoc vi cac 1y do khac, néu bdm vao
nam bén dudi nat login s& hién thi cac phuong phap giai quyét cho timg van dé. Hay xur 1y van

dé theo ndi dung do.




2. Chinh stra thong tin da dang ky

Hay bam vao nit "EEXIFHR D HHE" dé xac nhan thong tin dang dang ky. Trong truong hop co sai sot, hiy
nhap thong tin dung.

Truwong hop sira doi anh  Muc chinh sira: F3 Anh khuén mit

Hay xé4c nhan lai quy dinh vé anh va upload anh méi phu hop véi "Quy dinh vé anh" tai phan F3- Anh chup
mat, hay chup anh tir nat B Eeaor0ve

Quy dinh vé€ anh c6 thé xac nhan dugc tu % on—neh Brs

Phuong phap chup anh duoc ghi tai trang 8 cia hudng dan nay.
Sau khi da upload dugc anh, hay nhap mat khéu & B2.
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Céc quy dinh vé anh s& duoc hién thi khi bAm chuot

vao day. Hiy kiém tra lai cac quy dinh.

Tai man hinh "& &k IF ¥ D HRE", ngay ca sau khi da ding
ky anh méi, anh da dang ky trudc d6 van duoc hién thi.

Anh nay khong thé x6a duoc. Trong truomg hop da din

kv duoc anh m&i mot cach hop 1€, tén file sé duoc hiéu thi
bén canh niat " 7 7 A JL DFER"

I71ILOER | Eff.jpg *Trong truong hop thao tac trén dién thoai di dong, tén

fle va anh méi dang ky s& dugc hién thi nho di.

Trwong hgp chinh sira cac muc ngoai anh

Ciing c6 thé chinh sira cdc muyc khac tir cing mot man hinh. Sau khi da nhép thong tin chinh xéac, hiy nhap

9 r < RATDA
mat khau ¢ B2 va bam nut

Luu y: Néu khong nhap mat khau ¢ B2 thi s& khong thay d6i duoc anh va cac thong tin khac.



3. Luu dir liéu da chinh stra
Tai man hinh x4c nhan, hay kiém tra lai thong tin dang ky mot 14n nita va bam vao Eovs
Trong truong hop thong tin ¢ sy sai sot, hily bAm vao R dé chinh stra.

Sau khi chinh sira hoan tit, noi dung dé chinh sira s& duoc hién thi voi nit "E 8 IEHR O FFE" trén man hinh

Menu.
Ngoai ra, mot E-mail véitisudé" [Liw 5L 5] ELTOEDI LITA YA X—DUmES AL EA
Ao LE L= [OTAFF] " s& duge gui t6i dia chi E-mail da dang ky

4. Hoan tat

Sau khi viéc chinh stra hoan tt, man hinh dudi day s€ duoc hién thi. Noi dung da chinh sura sé dugc OTAFF
xét duyét lai mot 1an nira.

Trong trudng hop xét duyét lai ma van con co sai sot, E-mail yéu cau thay doi thong tin ding ky voi tiéu dé
(D o trang 14 s& duoc gui téi. Hay chinh stra thong tin mot 1an nita cho dén khi E-mail véi ticu dé 2 o

trang 16 thong bao viéc dang ky da hoan tat dugc giri toi.
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[OTAFF]
E-mail véi tiéu dé nay duoc giri dén cho nhing ngudi da hoan tat dang ky MyPage danh cho Ky thi ky ning

dic biét Nganh dich vu dn udng hay Nganh san xuét thuc pham va do udng.
Pé dang nhap vao MyPage hay st dung dia chi E-mail (ID) di sir dung khi lam thii tyc dang ky tam thoi va
mat khau (PASS) trong vong tir 10 ky tw dén 30 ky tu bang chit hodc s6 di cai dit khi ding ky tam thoi.

Phai dang ky du thi tir MyPage do d6 nhét thiét phai thir xem c¢é ding nhip dwoc chinh xic khong truéc
thoi gian dang ky du thi.

Viéc ding ky MyPage hoan tat tai day.

Ping ky du thi chi c6 thé thuc hién dwoc trong thoi gian ding ky du thi.

Hay ding Ky sau khi da doc ki "Hwéng din ding Ky du thi"




